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United States

Department of

Agriculture
Office of the

Assistant Secretary

for Administration
Department Management

Management Services
Procurement Operations Division

Reporters Building

300 7th Street, SW Suite 353 Washington, DC 

20024
   {Enter the Name of the Offeror}
  {Enter the Title of the Offeror}
  {Enter the Address of the Offeror}
Subject:  Unsolicited Proposal - Preliminary Review
   Dear {Enter Salutation}:

   Thank you for submitting the Unsolicited Proposal to the United States Department of 
   Agriculture (USDA).  The Procurement Operations Division of the Departmental 
   Management, Management Services in USDA acknowledges receipt of the Unsolicited 
Proposal, dated {Enter the Date}.  The preliminary review of the Unsolicited Proposal was completed and the Unsolicited Proposal meets the minimum requirements of a valid Unsolicited Proposal as prescribed in the Federal Acquisition Regulation Subpart (FAR) 15.6. 

As a result of the findings, as prescribed in FAR Subpart 15.606-2, the Unsolicited Proposal will be forwarded to the appropriate program office to conduct a comprehensive evaluation by a technical program official with the knowledge and subject matter expertise specializing in the products and services covered in the Unsolicited Proposal to ensure sufficient information is contained as prescribed in FAR Subpart 15.606-2, Evaluation.  The program office will be given thirty (30) workdays to complete the comprehensive evaluation and provide the findings to the Contracting Branch Chief.  Upon receipt of the findings, your firm will be notified.
If you have any questions regarding this information, please contact me by telephone at {Enter phone number} or by email to {Enter email address}.

Sincerely, 

{Enter the Name of Contracting Branch Chief}

{Enter Title}
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