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United States

Department of

Agriculture
Office of the

Assistant Secretary

for Administration
Department Management

Management Services
Procurement Operations Division

Reporters Building

300 7th Street, SW Suite 353 Washington, DC 20024
 TO:

{Enter the Name of the Technical Program Reviewer}


{Enter the Office of the Technical Program Reviewer}
 FROM:
{ Enter the Name of the Contracting Branch Chief} 

{Enter the Title of the Contracting Branch Chief}

 SUBJECT:    Unsolicited Proposal - Comprehensive Evaluation

{Enter the Name of the Offeror}

 In accordance with the Federal Acquisition Regulation Subpart 15, 606-2, Evaluation the attached unsolicited proposal is being sent to your office for a comprehensive evaluation.  As the Technical Program Reviewer, you SEQ CHAPTER \h \r 1
 must consider the factors listed in the attached 
“Unsolicited Proposal - Comprehensive Evaluation” (Attached Exhibit), in addition to any others factors that may be appropriate for the particular Unsolicited Proposal.
The cover sheet, “Unsolicited Proposal - Use of Data Limited,” must remain on top of the Unsolicited Proposal at all times.  You may not disclose information in the Unsolicited Proposal, i.e. trade secrets, processes, operations, style of work, apparatus and other matters as this may result in criminal penalties under 18 U.S.C. §1905.  If the unsolicited proposal is rejected, you may not use any data, concept, idea or other part of the unsolicited proposal as the basis, or part of the basis, for a solicitation or in negotiations with any other firm unless you notify me and I obtain an agreement from the Offeror of the unsolicited proposal regarding the intended use.  This prohibition does not preclude using any data, concept, or idea in the proposal that also is available from another source without restriction.  If you need assistance from non-Government personnel to complete the comprehensive evaluation, please inform me so that I may obtain permission from the Offeror for the release of the Unsolicited Proposal to the non-Government personnel. 
Please complete the comprehensive evaluation return it along with the Unsolicited Proposal to me by {Enter date (allow 30 business days)}.  
If you have any questions regarding this information, please contact me by telephone at {Enter phone number} or by email to {Enter email address}.
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Exhibit


Unsolicited Proposal - Comprehensive Evaluation
{Enter the Name of the Offeror}
{Enter Today’s Date}
The Federal Acquisition Regulation Subpart 15.606-2 requires a comprehensive evaluation of the Unsolicited Proposal.  The  SEQ CHAPTER \h \r 1comprehensive evaluation must consider the factors listed below, in addition to any others factors that may be appropriate for the particular proposal. 
___________________________________________________________________________
1. Concept:  (Explain unique, innovative and meritorious methods, approaches, or concepts demonstrated in the unsolicited proposal, FAR 15.606-2(a)(1))

___________________________________________________________________________
2. Methodology:  (Explain overall scientific, technical, or socioeconomic merits are demonstrated by the unsolicited proposal, FAR 15.606-2(a)(2))

___________________________________________________________________________
3. Contribution:  (Explain potential contributions to the agency’s specific mission offered by the unsolicited proposal, FAR 15.606-2(a)(3))
___________________________________________________________________________
4. Capability:  (Explain how the Offeror’s capabilities, experience, facilities, techniques or combination are integral factors for achieving the proposal objectives, FAR 15.606-2(a)(4))
___________________________________________________________________________
5. Personnel:  (Explain how the Offeror’s qualifications, capabilities, and experience of the proposed principal investigator, team leader, or key personnel is critical to achieving the proposal objectives, FAR 15.606-2(a)(5))
___________________________________________________________________________
6. Cost /Price:  (Explain the realism of cost or pricing information, FAR 15.606-2(a)(6))

___________________________________________________________________________
7. Funding:  (Indicate if funds are available for issuance of a contract, FAR 15.607(b)(3)
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___________________________________________________________________________

8. Sources:  (Explain if the unsolicited proposal is available without restrictions from another source(s)

___________________________________________________________________________
9. Other Facts:  (Provide any other pertinent facts)


DECISION OF TECHNICAL PROGRAM REVEIWER
[     ]
Approved    [     ]   Rejected 
_________________________________________ 
________________    

Technical Program Reviewer



Date


________________________________________

Title
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Cover Sheet 
(Place on top of the Unsolicited Proposal)
UNSOLICITED PROPOSAL – USE OF DATA LIMITED
(FAR 16.609(d))
All Government or nongovernment personnel must exercise extreme care to ensure that the information in this proposal is not disclosed to an individual who has not been authorized access to such data in accordance with Federal Acquisition Regulation Subpart 3.104, and is not duplicated, used, or disclosed in whole or in part for any purpose other than evaluation of the proposal, without the written permission of the Offeror.  

If a contract is awarded on the basis of this proposal, the terms of the contract shall control disclosure and use.  

This notice does not limit the Government’s right to use information contained in the proposal if it is obtainable from another source without restriction.  

This is a Government notice, and shall not by itself be construed to impose any liability upon the Government or Government personnel for disclosure or use of data contained in this proposal.

Questions regarding this notice and the use of the restricted data contained herein should be directed to the Procurement Operations Division, Management Services.
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