
Contract Summary:
	Project Title:

	

	Description of Acquisition:

	 

	Contract Type:

	 

	Contract #:

	 

	Business Size (i.e. SB, 8(a), SDB, WO)


	 

	Description of Supply/Service:

	 

	Agencies Identified to Receive

Supplies/Services:

	 

	Agencies Authorized to Place

Calls/Orders:

	 

	Effective Period of Contract for

Placing Calls/Orders:

	 

	Call/Ordering Procedures:

	 

	CO ‘s Name:

Telephone:

Email: 


	

	Contractor’s Name
Contractor’s POC Name:

Telephone:

Email:
 
	 


See Completion Example and Webpage link below
Completion Example and 

USDA-wide Contracts website page for examples at https://www.hqnet.usda.gov/oppm/usdaconts/index.htm 
Part 1
Illustration: Contract Summary

 [image: image1.emf]
Part 2 Do not submit this  “Illustration” page with the Template to be posted on the website. 
Part 3
 Scan this Template with the signed contract into one (1) combined pdf document.  The Template will be the 1st page/cover page of the contract/of the scanned document.  Attachments/Exhibits and other documents may can be posted separately, if needed, see examples at https://www.hqnet.usda.gov/oppm/usdaconts/index.htm.
