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MEMORANDUM FOR THE FILE

SUBJECT:	Determination to Use Firm-Fixed Price, Level-of-Effort Contract for Solicitation <insert solicitation number>

In accordance with Federal Acquisition Regulation (FAR) 16.207-3, use of a firm-fixed-price, level-of-effort contract for <insert description of services> [Note: this type of contract is suitable for investigation or study in a specific research and development area] included in Solicitation <insert solicitation number> with an estimated value of $<insert dollar amount> is suitable because:

· The work required cannot otherwise be clearly defined. [Explain why the work cannot be clearly defined.]

· The required level of effort is identified and agreed upon in advance. [Cite the applicable solicitation section.]

· The required level of effort will be identified and agreed upon in advance, and there is reasonable assurance that the intended result [Note: identify the result. This is usually a report.] cannot be achieved by expending less than the stipulated effort.



____________________________________________	___________________
 <insert name>						     Date
Contracting Officer



Approved:    <Note:  Approval Only Required if Contract Value Exceeds $250,000>



____________________________________________	___________________
<insert name>							    Date
Chief of Contracting Office 
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